
Use your school’s letterhead 
 
 
 
 
 
 
 
 
 
 
 
Date 
 
 
To:  Grant Review Committee 
 
Re:   Name of Your Grant 
 Amount of Your Grant 
 
 
Dear Review Committee: 
 
This letter serves to inform the Review Committee that I have approved the application of the 
above referenced grant. 
 
If you have any questions about this grant, please feel free to contact me. 
 
Sincerely, 
 
 
 
 
Insert Name of Principal 
School Name 
 


